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eQuota — Employer User Guide

Disclaimer

This document is the intellectual property of Bestinet. Any content of this
document should not be used for any other purpose. The sample/example of the
information shown in this document/user manual is for explanation purposes
only. The information contained in this Employer module is for the general
information purpose only. All information in the user manual is provided in good
faith, however, we make no representation or warranty of any kind, express or
implied regarding the accuracy, adequacy, validity, reliability, availability, or
completeness of any information on the User manual.

Under no circumstances shall we have any liability to you for any loss or
damage of any kind incurred as aresult of the use of the user manual or reliance
on any information provided on the User manual. Your use of the user manual
and your reliance on any information on the user manual is solely at your own
risk.

All information is provided for general information and educational purpose
only and is not substitute for original data
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1 Purpose

This document serves as a user manual for eQuota Module dedicated for Malaysian Employer’s
reference. This document details put the usage of eQuota Module as an online solution to facilitate the
process involved in quota application for foreign worker. The purpose of this document is to explain how
to use eQuota Module steps-by-steps to assist the Malaysian Employers to maximize the efficiency and
effectiveness in the quota application process which subsequently give benefit to FWCMS.

2 Scope

The scope pf this document is focusing on key features of eQuota Module which include Quota
Application.

3 Target Audience
The main target audience for eQuota Module is Malaysian Employer.
4 Pre- Requisites

All pre-requisites below must be complied prior using eQuota:

e Internet Connection.
e Latest version of internet browser (Google Chrome is Highly Recommended for best result).
e Authorized eQuota credentials.
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5 Roles and Responsibilities

Table 1: Roles and Responsibilities

Role Descriptions

Malaysian Employer e To register and activate new account.
e To register employer detail via eQuota Application.
e To apply quota via online using eQuota Application.
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o/ Pre-quota Calculation
</ OTP For Submission
</ Notifications

6 eQuota Process Flow
______ Integration [ ] Regulatory Agencies (AKS) R
:' s Bal b |00 2 o @ @ & ':
| s et s i MITI KKR (CIDB) MPIC MAFI KPDNHEP MOT MOTAC KeTSA ]
: E
: Data Quality Job ® One Stop Centre (OSC) - Interview Session JIm
i Advertisement = ] (MyIMMs)
i Varfy Jab ront Desk
: Wacatn
K =y, = i
i b ﬁ s PTK vt pcan | 6
| e [ v £
i BT ok e
i Update Field |
! In: n ** Surat Keiulusan Bersyarat (Paid Levy)
H **Emplayer ned to adverfise vacancies Assigrment bassd an POW

* Once Approved, system will notify Employer to pay levy /

PTK = Pejabat Tenaga Kerja, AKS = Agensi Kawal Sefia, POW = Place of Work

Screenshot 1: Process Flow

7 Accessing eQuota

To begin accessing the eQuota as Employer, Employer are required to navigate their web browser to:
https://fwecms.com.my/ .
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8 Employer Registration

Employer Registration is only for the first-time employer who doesn’t have record in KDN or Immigration.
Employer are allowed to register online in FWCMS at https://fwcms.com.my/ .

8.1 How to Register as Employer

To create an account and register as Employer via eQuota Application.

1. Please click on [ Login/ Register] menu on top of your screen.

(® Mon-Fri: 9AM-6PM @ FWCMS One Stop Center, Putrajaya O (+60)3 8689 2822 pd contactus O
FWCMS Xy msc
PROTECTING MIGRANTS, FOSTERING MALAYSIA ™ Gatin Company

FWCMSv Downloads & Tutorials

MAKLUMAN / ANNOUNCEMENT

Perhatian kepada semua majikan,
Jabatan Imigresen Malaysia (JIM) akan memulakan operasi secara berperingkat.

Klik butang dibawah untuk maklumat lanjut.

Lebih Lanjut

ESS CONTINUITY PLAN DUE TO MALAYSIA GOVERNMENT MOVEMENT CONTROL ORDER FROM 18 MARCH 2020 TO 9 JUNE 2020 BREAKING DOWN THE BARRIERS: EMP

Screenshot 2 : Process Flow

2. Click on [ Employer] menu.

3. Click on [ New Registration] menu.

PROTECTING MIGRANTS, FOSTERING MALAYSIA Rl ™ Statis Company
FWCMS~ Downloads & Tutorials FAQ @ LOGIN/REGISTERv

FWCMS Login [ ﬁ Employer >]
ROTCTIG NGRS, ST MR
°
‘ [2) Medical Centres >

Activation
Kemﬂsukan Pekerja ‘ fu, Foreign Domestic Helper > a 6
L, <l (soP Pra-Keberangkatan)

Screenshot 3 : Process Flow
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4. Your screen will be presented with registration form, but before you fill up the registration form,
please read thru all the [ Disclaimer ] part.

5. Select your employer type at [ Employer Type] from the radio button. There are six employer
type which are: -

Company

Enterprise

Individual

Association

Cooperative Societies

Limited Liability Partnership

8.1.1 Company and Enterprise — Employer Details Section

1. Key in your employer’s registration number at [ Employer’s Registration Number] field.
2. Key in your employer’s name at [ Employer’s Name] field.
3. Key in your office phone number at [ Office Phone Number] field.

4. Key in your employer email at [ Employer Email] field. At this section, you may need to click
on [ Verify | button.

Account Registration

Employer Details
Employer Type

* COMPANY ENTERPRISE INDIVIDUAL
ASSOCIATION COOPERATIVE SOCIETIES
LIMITED LIABILITY PARTNERSHIP

Employer’s Registration Number

Employer's Name
l o —@

Office Phone No e.g. 0122153956

“ —@

Employer Email e.g. johndoe@abc.com

e_.[ ‘ Verify

Screenshot 4 : Account Registration- Employer Details

8.1.2 Company and Enterprise- Owner/ Director Details

1. Key in owner/ director's name at [ Worker Name ] field.

2. Key in owner/ director’s IC number/ passport number at [ IC Number/ Passport Number ] field.
3. Upload latest utility bill at [ Latest Utility Bills ] field.

4. Upload latest EPF statement at [ Latest Utility Bills ] field.

5. Enter generated captcha code into [ Captcha Code ] field.
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Owner/Director Details

Worker Name

|G Number. / Passport Number. e.g. 700123456789

O )

LATEST UTILITY BILL

Note: Please make sure your utility bill has no arrears more

than 3 months.
I Select File ].—e

LATEST EPF STATEMENT

l Select File ].—o

dWVdwaqj

l Enter the code above here l.—e

| hereby declare that the above ststement is true to the

best of my knowledge and belief, and that | understand it
is made for use as evidence in court and is subject to
penalty for perjury. | have ensured the correct number of
quota before submission and this is not a duplicate

Back to Login

application.

Login

Screenshot 5: Account Registration- Owner/ Director Details

8.2 How to Verify Email Address

Upon clicking the [ Verify] button from the [ Email Address] field,

1. Click on [ Request OTP] button from the [ OTP Verification] pop-up window.

OTP Verification

OTP Sent To: & prominent@yopmail.com

l Request OTP |

Screenshot 6 : OTP Verification- Request OTP

*% You con only regenerate the OTP after 15 minutes.

2. One Time Password (OTP) sent via email entitled [ Email Verification].

© BESTINET®. All rights reserved. Page 9 of 57



eQuota — Employer User Guide

OTP « o BB & 0 i

F Foravard Himil Taut Print
co. FWCMS =noreply@fwcms my= i o
(O Wednesday, February 23, 2022 3:54:21 FM

2] Show pictures

Date : 23/02/2022 03:54 PM

Dear User,

Please find OTP as requested below :

OTP : g48371 2

This OTP shall be valid for 15 minutes. Flease re-generate the OTF if expired.

Thanks,
System Admin

Mote: This is automatically gensrated email, oleass do not reply.

Screenshot 7 : Email Notification- OTP

3. Key in the One Time Password (OTP) into the [ OTP Verification] field and click [ Validate
OTP] button to continue.

OTP Verification

0T Sent To: = prominent@yopmail.com

(TP Generation successful.

‘ Validate OTP \ 3

Screenshot 8 : OTP Verification- Validate OTP

*% You can only regenerate the OTP after 15 minutes.

4. Green tick icon will be displayed next to the [ Email] field shows that your email has been

verified.
3_6

Employer Email e.g. johndoe@abc.com

€

prominent@yopmail.com

Screenshot 9 : Email- Verify
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5. Tick the checkbox under the [ Disclaimer] field.
6. Click on [ Register] button to continue the registration OR

7. Click on [ Reset] button to clear the registration.

e_E | hereby declare that the above statement is true to the

best of my knowledge and belief, and that | understand it

is made for use as evidence in court and is subject to
penalty for perjury.

a—o Reset ‘ Register 6

Screenshot 10 : Declaration

8. Screen will be presented with the success notification for registration successfully save, simply
click on [ Ok] button.

& Register

Register is successfully Save.

&

Screenshot 11 : Successfully Notification- Register

9. You will receive an email via the email the email that has been registered.
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Company Registration [REGE20220223-2000001] -
B FWCMS =noreply@fwems.my= R
@'Nednﬁday, February 23, 2022 5:00:28 PM

[5] Show picturss

Date : 23/02/2022 06:00 PM

Dear NUR SYAZAMA,

This is auto generated mail to notify you that your company PROMINENT EFFORT SDN. BHD.
has registered. Below is the detail of your transaction for your reference :

Transaction Id : REGEZ0220223-2000001

Thanks,
System Admin

Note: This is automatically generated email, please do not reply.

Screenshot 12 : Email- Company Registration

]
7
E

© BESTINET®. All rights reserved.

Page 12 of 57



eQuota — Employer User Guide

9 First Time Login as An Employer

1. After Data Quality team verify the Pre-Registration and the account has been successfully
created, you may receive your login credential via email. Screen will be presented with the
success notification, simply click on [ Ok] button.

& Success

Account has been successfully created. Login credential has been

&

sent to given email.

Screenshot 13 : Successfully Notification

2. Employer will receive a Login Credential via the email that employer has been registered as
presented per below and employer required to navigate web browser to:
https://fwcms.com.my/emp/. You are required to change the password upon successful login.

Date : 02/02/2022 05:58 PM

Dear DELTA PRISMA COMSULTANTS SDM. BHD.,

This is to inform you that your account has been created in the FWCMS System. Below is your
login credential :

Username : deltap
Password : x@mrdFtdkn

Please login at this URL : http/ifw3. fwems.mylemp/

Upon successful login you are required to change the password.

Thanks,
System Admin

Screenshot 14 : Credential for Employer’s First Time Registration

© BESTINET®. All rights reserved. Page 13 of 57
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3. After Data Quality team verify the Pre-Registration and the account unsuccessful created, you
will receive an email stated that your application has been rejected and the reason also will be
stated in the email.

3 SEQpI
since

A N
oy
o> (3 E

Date : 18/02/2022 09:54 PM
Dear

This is auto generated mail to notify you about your pre-registration status.

Status :Fail a
Remarks : Applicant IC not match with the any of the owners IC.

Thanks,
System Admin

Screenshot 15 : Failed Pre-Registration

© BESTINET®. All rights reserved. Page 14 of 57
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9.1 How to Login to Employer Portal

1. Please click on [ Login/ Register] menu on top of your screen.

(® Mon -Fri: 9AM-6PM @ FWCMS One Stop Center, Putrajaya 'O (+60)3 8689 2822 X contacTus O

PROTECTING MIGRANTS, FOSTERING MALAYSIA

FWCMS~ Downloads & Tutorials FAQ .—o
MAKLUMAN / ANNOUNCEMENT

Perhatian kepada semua majikan,
Jabatan Imigresen Malaysia (JIM) akan memulakan operasi secara berperingkat.

Klik butang dibawah untuk maklumat lanjut.

Lebih Lanjut

ESS CONTINUITY PLAN DUE TO MALAYSIA GOVERNMENT MOVEMENT CONTROL ORDER FROM 18 MARCH 2020 TO 9 JUNE 2020 BREAKING DOWN THE BARRIERS: EMP

Screenshot 16 : Login Menu

2. Click on [ Employer] menu.

3. Clickon [ Login] menu.

(® Mon - Fri: 8AM - 6PM @ FWCMS One Stop Center, Putrajaya ' (+60)3 8689 2822 B contacTus O
PROTECTING MIGRANTS, FOSTERING MALAYSIA S Status Compary
FWCMS~ Downloads & Tutorials FAQ @ LOGIN/REGISTER~

i & Employer >I
>

E Medical Centres

Activation

... Private Employment Agency |
A - A8 apg
Perhatian kepada semua majikan, 4Ps)

Jabatan Imigresen Malaysia (JIM) akan memulakan operasi sec§ I@] Public (For Maid)

Klik butang dibawah untuk maklumat lanjut.

Lebih Lanjut

Screenshot 17 : Login- Employer

4. Key in your email address as registered at [ Username] field.

5. Key in your password t [ Password] field.

6. Please click on [ Login] button.

© BESTINET®. All rights reserved. Page 15 of 57
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SER
g EMPLOYER

+
since ©

<
Fomean e Sl siamsan wrvas | 5. 2013 B

1 PASSWORD

B
s

?

Screenshot 18 : Login Window

9.2 How to Log Out from Employer Portal

To log out from the Employer Portal, simply click on [Logout] option from the [ Welcome
<<username>> | section located at the top right corner of the screen.

Select Language:

EMPLOYER

MyApplication  eQuotav  eVDR  eWorker Runaway(Absconded)  eCom~  WAUForm~  Manuals & Guidelines ~

G view Profile

A / My Application
' & Update Company Profile

i G select Billing Address
Search Criteria
G Manage APS

Application Date From Application Date To (G Change Password
.
Application Ref No Application Status
Application Ref No - Please Select - v

Screenshot 19 : Logout Menu

© BESTINET®. All rights reserved. Page 16 of 57
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9.3 How to Retrieve Forgotten Password

1. To retrieve forgotten password, please click on [ Forgot Password] as per below.

EMPLOYER

rameon womcens comaazeo uwasevar svsven & 2013 §

[

[
T

?

Screenshot 20 : Retrieve Forgotten Password Screen

2. Key in Username that the password is forgotten in the [ Username] field.
3. Key in Registered Email Address in the [ Registered Email Address] field.

4. Key in Registered Mobile No in the [ Registered Maobile No] field.

5. Click on [Submit] button.

4 SERy,

since ©

)
s s adssarmrs | § 2013 3

Forgot Password 0

Screenshot 21 : Password Reset Screen

© BESTINET®. All rights reserved.
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9.4 How to Change Password

For any reason, if you need to change your Password, you may follow these simple steps. However,
bear in mind that you must first be logged into the system before you can change your Password.

To change existing password into new password:

1. Click on [ Welcome <<username>> ]| section located at the top right corner of the screen.

2. Click on [ Change Password] option.

EMPLOYER

MyApplication  eQuotav  eVDR  eWorker Runaway(Absconded)  eCom~  WAUForm~  Manuals & Guidelines ~

— Giview Profile
A / My Application

‘ 0 Update Company Profile
Search Criteria
G Manage APS
Application Date From Application Date To

=) @ Logout

G select Billing Address

Application Ref No Application Status

Application Ref No - Please Select - v

Screenshot 22 : Change Password Menu

3. Key-in Current Password in the [ Current Password] field.
4. Key-in New Password in the [ New Password] field.
5. Key-in again the new password in the [ Re-enter New Password] field.

6. Click [ Submit] button.

© BESTINET®. All rights reserved. Page 18 of 57
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MyApplication ~ eComplaint

Quarantine v

a—ol

EMPLOYER

eWorker Runaway (Absconded) ¥ eCom~ eWages v WAU Form

Change Password

Current Password

New Password

New Pa

Re-enter New Password

Manuals & Guidelines v

Screenshot 23 : Change Password Screen

© BESTINET®. All rights reserved.
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10 Landing Page of employer Portal

Upon successfully logged in into Employer Portal, employer will be re-directed to Employer Landing
Page which consist of several sections as listed below.

My Application

eQuota

eEmbassy

eVDR

eWorker Runaway (Absconded)
eCom

WAU Form

Manuals & Guidelines

ONoUR~WNE

10.1 How to Apply eQuota: [ Sector Information] Tab

1. Select[ eQuota] menu in the menu section.

2. Select [ Apply eQuota (New)] menu to start applying.

[EMPLOYER |

eCom> WAUForm~  Manuals & Guidelines

A/ My Applic

Allocate Quota (NNS)

Search Criteria
Application Date From Application Date To
] ]
Application Ref No Application Status
Application Ref No - Please Select - -

Screenshot 24 : eQuota Menu

3. Bydefault[ Sector Information] tab will be highlighted for employer to make selection on which
sector the quota is applied for.

© BESTINET®. All rights reserved. Page 20 of 57
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MYFuture]obs Information

Financial Information

Worker Information

Company Information

Screenshot 25 : Sector Information Tab

4. At Sector Information, you may need to choose any sector that you want to apply for eQuota,
and you are required to fill up the details needed follow the requirement for each sector. There
are six (6) sectors.

EMPLOYER

eWorker Runaway (Absconded) eCom~ WAU Form ™~ Manuals & Guidelines

® Quota / Quota Application

 sawwemaer  Sector Information

MYFuturelobs Information

Please ensure that the information below entered correctly. Once submitted, this information cannot be
Finandial Information

updated.

Warker Information

Company Information - Please Select - -

- Please Select -
CONSTRUCTION
PLANTATION 4
AGRICULTURAL
MANUFACTURING
SERVICES

MINING AND QUARRYING

5. Select sector at [ Sector] from drop-down list.
6. Select sub-sector at [ Sub-Sector] from drop-down list.

7. Select job category at [Job Category] from drop-down list.

8. Relevant Regulatory Agency will be automatically displayed in the [Regulatory Agency] area
according to the selected sector. For this example, MPIC is displayed as its Regulatory Agency
for Plantation Sector.

9. Click [Save and Continue] button.

© BESTINET®. All rights reserved. Page 21 of 57
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I A  Quota ' Quota Application -
swnemaen  Sector Information

MYFuturelobs Information

Please ensure that the information below entered correctly. Once submitted, this information cannot be
Financial Information updated

Worker Information

* Sector

Company Information [ PLANTATION vp—e
* Sub-Sector
Feanrarion vp_e
* Job Category
[ OIL PALM PLANTATION WORKERS Vp_e

Regulatory Agency
~
o

Screenshot 26 : Sector and Sub-Sector Tab

10.2 How to Apply eQuota: [ MYFutureJobs Information] Tab

Upon clicking the [ Save and Continue] button, employer will be redirected to relevant |
MYFutureJobs Information] tab. This section is where the employers required to upload relevant
documents required by MyFutureJobs.

To fill up required details for [ MYFutureJobs Information] tab,

1. Select [ MYFutureJobs Information] tab (if current screen has yet display the
MYFutureJobs Information).

© BESTINET®. All rights reserved. Page 22 of 57



eQuota — Employer User Guide

Q)

A ' Quota / Quota Application

KSM/FWCMS/YWQ00000012

QUOTA REFERENCE NUMEER

L e

Regulatory Agency MPIC
Financial Information
Worker Information

Company Information

Screenshot 27 : MYFutureJobs Information Tab

2. Key in job advertisement URL link at [ Job Advertisement URL Link] field.

3. Keyinjobtitle at [ Job Title] field.

4. Keyin ESCO code at [ ESCO Code] field.
5. Upload the Hiring Outcome Report the [ Hiring Outcome Report] field.
6. Click [ Save and Continue] button to continue to the next section OR

7. Click [ Back ] button to return to the previous section.

© BESTINET®. All rights reserved. Page 23 of 57
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I F Quota Quota Application !

emEwems yweiooooaey  MYFutureJobs Information

QUOTA REFERENCE NUMBER

_ PPLICKTION STATUS : DRAFT - SECTOR COUNTRY - NEGARANEGARA SUMBER
SECTOR : PLANTATION SUB-SECTOR : PLANTATION
_ 408 CATEGORY - OL PALI PLANTATION WORKERS NO. OF QUOTA APPLY

Regulatory Agency MPIC

Please ensure that the information below entered correctly. Once submitted, this information cannot be

updated.

Financial Information

Worker Information * Job Advertisement URL Link *ESCO Code

Company Informatiog [ ] [

* Job Title *HIRING OUTCOME REPORT

] [ Select File I. e
7 Save and Centinue » l.—e

Screenshot 28 : MYFutureJobs Information Menu

10.3 How to Apply eQuota: [ Regulatory Agency] Tab

Upon clicking the [ Save and Continue] button, employer will be redirected to relevant [ Regulatory
Agency] tab. This section is where the employers required to upload relevant documents required by
the Regulatory Agency which different Regulatory Agency will require different types of documents
depending on the selected Sector or Sub-Sector (whichever applicable).

To fill up required details for [ Regulatory Agency] tab,

1. Select[ Regulatory Agency] tab (if current screen has yet display the Regulatory Agency).

© BESTINET®. All rights reserved. Page 24 of 57
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A&  Quota ' Quota Application

KSM/FWCMS/YWC10000007

QUOTA REFERENCE HUMEER

| Regulatory cy MPIC I i

Worker Information

Company Information

Screenshot 29 : Regulatory Agency Tab

2. By default, relevant Regulatory Agency Name will be displayed. For this example,
[ MPIC Information] will be displayed for Plantation Sector.

MPIC Information [~—@

Screenshot 30 : MPIC Information

3. The summary of the eQuota Application is also displayed which indicate the following details:

Application Status: Indicates current application status.

Country: Indicates from which country the quota is applied for.
Sector: Indicates type of Sector the quota is applied.

Sub-Sector: Indicates type of Sub-Sector the quota is applied for.
Job Category: Indicates type of Job Category the quota is applied for.

© BESTINET®. All rights reserved. Page 25 of 57
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MPIC Information

APPLICATION STATUS : DRAFT - AGENCY COUNTRY : NEGARA-NEGARA SUMBER
SECTOR : PLANTATION SUB-SECTOR : PLANTATION .—e
JOB CATEGORY : OIL PALM PLANTATION WORKERS NO. OF QUOTA APPLY :

Screenshot 31 : eQuota Application Summary

4. Key in license number at [ License Number] field.
5. Key in license expiry date at [ License Expiry Date] field.

6. Upload the License from Malaysian Palm Oil Board into the [ License from Malaysian Palm
Oil Board] field.

7. Click [ Save and Continue] button to continue to the next section OR

©

Click [ Back ] button to return to the previous section.

KDN/SPPA/YW530000003 MPIC Information

QUOTA REFEREMCE NUMBER [

_ APPLICATION STATUS : DRAFT - AGENCY COUNTRY : NEGARA-NEGARA SUMBER

SECTOR: PLANTATION SUB-SECTOR: PLANTATION

Regulatory Agency MPIC JOB CATEGORY : OIL PALM PLANTATION WORKERS NO. OF QUOTA APPLY :
Financial Information . .
License Expiry Date must be value for 90 days.

Worker Information

* License Number * License Expiry Date

Cnmpanymformatv" .l ] [
g

* LICENSE FROM MALAYSIAN PALM OIL BOARD

e—.[ Select Fne]

Allowed file types are .GIF, JPEG, .PNG, .PDF and maximum size of file is 1 Mb

e_.l < Back Save and Contil > |@ e

Screenshot 32 : MPIC Required Documents to Upload

10.4 How to Apply eQuota: [ Financial Information] Tab

Upon clicking the [ Save and Continue] button from [ Regulatory Agency] tab, employer will be
redirected to [ Financial Information] section. This section is where all required EPF statement and
latest three months bank statements are required to be uploaded via eQuota Application.

To fill up required details for [ Financial Information] tab,

1. Select[ Financial Information] tab (if current has yet to display the Financial Information).
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KSM/FWCMS/YWC10000007

QUOTA REFERENCE HUMEER

Financial Information

Worker Information

Company Information

Screenshot 33 : Financial Information Section

2. Upload the *Latest 3 Months EPF Statement via the [ *Latest 3 Months EPF Statement]
field.

* LATEST 3 MONTHS EPF STATEMENT

Select File 0—9

Alowed file types are .GIF, JPEG, .PNG, .PDF ond maximum size of file is 1 Mb

Screenshot 34 : EPF Statement to Upload
3. For Bank Statement- Account 1 Section, select Bank Name from [ Bank Name ] drop-down
list.
4. Key in relevant Account Number into the [ Account No] field.

5. Key in Account Balance for the current month 1%t Bank Statement at [ Account Balance-
January] field.

6. Upload current month 1st Bank Statement in the [ Bank Statement] field.

7. Key in Account Balance for the current month 2nd Bank Statement at [ Account Balance-
November] field.
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8. Upload current month 2" Bank Statement in the [ Bank Statement] field.

9. Key in Account Balance for the current month 3 Bank Statement at [ Account Balance-
December] field.

10. Upload current month 3 Bank Statement in the [ Bank Statement] field.
11. Click [ Save and Continue] button to continue to the next section OR

12. Click [ Back ] button to return to the previous section.

Bank Statement
Account-1
Bank Name Account No
e_.[-PIease Select - V] [E';-'- Account No ]0—0
Account Balance - JANUARY Bank Statement

RM | Account Balance ] [ Select File ].—e

Allowed file types are .GIF, JPEG, .PNG, .PDF and maximum size of file is 1 Mb

Account Balance - NOVEMBER Bank Statement

RM | Account Balance ] [ Select File ]._e

Aliowed file types ore .GIF, JPEG, .PNG. PDF ond maximum size of file is 1 Mb

Account Balance - DECEMBER Bank Statement

RM | Account Balance ] [ Select File ]._@

Allowed file types ore .GIF, JPEG, .PNG. PDF and maximum size of file is 1 Mb

T

T

T

m—.[ch Save and Continue » ]0—@

Screenshot 35 : Bank Statement Section

10.5 How to Apply eQuota: [ Worker Information] Tab

Upon clicking [ Save and Continue] button from [ Financial Information] tab, employer will be
redirected to the from [ Worker Information] section. This section is where all required Worker Details,
Supporting Documents, Contract Details, Allowance Details, and Accommodation Facilities are required
to be entered via eQuota Application.

To fill up required details for [ Worker Information] tab,

1. Select[ Worker Information] tab (if current screen has yet to display the Worker Information).
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KSM/FWCMS/YWC10000007

QUOTA REFERENCE MUMEBER

Worker Information

Company Information

Screenshot 36 : Worker Information Tab

1. Key in the Required Number of Foreign Worker into the [ No. of Worker Apply] field.

2. Key in the Amount of Salary to be given to the foreign worker into the [ Salary] field.

APPLICATION STATUS : DRAFT - WORKER COUNTRY : NEGARA-NEGARA SUMBER
SECTOR : PLANTATION SUB-SECTOR : PLANTATION
JOE CATEGORY : OIL PALM PLANTATION WORKERS NO. OF QUOTA APPLY :

Worker Details

()

Salary
OIL PALM PLANTATloraRKERS .l 0 | NEGARA-NEGARA SUMBER [ RM ]

Screenshot 37 : Worker Details Section

—©
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3. Atthe Supporting Documents details, upload Employment Contract at [Employment Contract]
field.

4. At the Contract Details, you may need to fill up the [Worker Age (From)], [Worker Age (To)],
and [Period of Contract (Years)].

Supporting Documents

* EMPLOYMENT CONTRACT

[ Select File ]._e

Allowed file types are _GIF, JPEG, .PNG, .PDF and maximum size of file is T Mb

Contract Details

*Worker Age (From) * Worker Age (To)

Range Age: 18-45 Range Age: 18-45

* Period of Contract (Years) e

Screenshot 38 : Supporting Documents Section

5. At Allowance Details Section, you may need to fill up all the details. Field with * is Mandatory
to be filled.

Allowance Details

1 *Transportation Provided Mot Provided

2 * Accommodation Provided Not Provided

3 * Food (Per Month)

RM
4 | OTHER1 RM G
5 || oTHER 2 RM

( OTHER 3 RM )

Screenshot 39 : Allowance Details Section

6. At Other Details Section, you may need to fill up the [Medical Treatment (Per Year)],

[Insurance (Salary Deduction Per Month)], and [Government Levy (Salary Deduction Per
Month)].
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Other Details

* Medical Treatment (Per Year) * Insurance (Salary Deduction Per Manth)

RM RM a

* Government Levy (Salary Deduction Per Month)

RM

Screenshot 40 : Other Details Section

7. At Accommodation Facilities Section, you may need to choose the address at the
[Accommodation Facilities] from drop-down list.

* Accommodation Facilities

- Please Select - v]. e

Screenshot 41 : Accommodation Facilities Section

8. If you choose Others at the Accommodation Facilities Section, you may need to select which
type of residential from the [Residential Type] from drop-down list for the foreign worker to
stay while working at Malaysia.

9. Key in the number of accommodations provided by the employer at [Quantity] field.

10. Select which residential status of the provided accommodation from the [Residential Status]
drop-down list.

11. Select which ownership status of the provided accommodation from the [Ownership Status]
drop-down list.

12. Key in the address of the provided accommodation at [Address] field.

13. Key in the postcode of the provided accommodation at [Postcode] field.

14. Select the state of the provided accommodation from the [State] from drop-down list.

15. Select the city of the provided accommodation from the [City] from drop-down list.

© BESTINET®. All rights reserved. Page 31 of 57



eQuota — Employer User Guide

Accommodation Facilities
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9—.[ - Please Select -

J—@

* Residential Type * Quantity
1 [.;;. uantity
* Residential Status * Ownership Status

@—0[- Please Select -

[- Please Select -

Jo—@

* Address

ﬁ[)%ESS 1

ADDRESS 2

J

Screenshot 42 : Accommodation Facilities Section

* Posteode

(

J—@

* State

[- Please Select -

J}—B

* ity

[- Please Select -

Jo—0

16. Tick on the Facilities checkboxes that is provided by the employer in the [Property Checklist]

Section.

Property Checklist

(according to Akta Standard-Standard Minimum Perumahan dan

Kemudohan Pekerjo 1990 (Akta 446))

-

overad Space
Kitchen
Common Area :
Toilet
Bathroom
Single Bed

Ckll:nﬁe-t

~

-.—m

J

Screenshot 43 : Property Checklist Section

17. At Accommodation Certificate

Accommodation].

Accommodation Certificate Information

Information,

@—c[:rﬁck to Enter Certificate of Accommodation

Screenshot 44 : Accommodation Certificate Information

tick on

Certificate of
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18. Key in the certificate serial number at [Certificate Serial Number] field.

19. Key in the date to approval of certificate of accommodation at [Date of Approval of Certificate
of Accommodation] field.

20. Key in the date of expired of certificate of accommodation at [Date of Expired of Certificate
of Accommodation] field.

21. Upload the certificate of accommodation at [Certificate of Accommodation] field.
22. Click [ Save and Continue] button to continue to the next section OR

23. Click [ Back] button to return to the previous section.

Accommodation Certificate Information

V' Tick to Enter Certificate of Accommodation

* Certificate Serial Number * Date of Approval of Certificate of Accommodation
O— ) =jo—
* Date of Expired of Certificate of Accommodation * CERTIFICATE OF ACCOMMODATION

= [ Select File ]’_®

Allowed file types ore (GIF, JPEG, .PNG, .PDF ond moximum size of file is 1 Mb

@

Screenshot 45 : Accommodation Certificate Information Menu

10.6 How to Apply eQuota: [ Company Information] Tab

Upon clicking [ Save and Continue] button from [ Worker Information] tab, employer will be redirected
to the [ Company Information] section. This section will display the relevant Company Details.

To view the Company Details,

1. Select the [ Company Information] tab (if current screen has yet to display the Company
Information).
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A ' Quota / Quota Application

KSM/FWCMS/YWC10000007

QUOTA REFERENCE NUMEER

| Company Information \

Screenshot 46 : Company Information Tab

2. At Company Details Section, you may click any of these tabs [ Company Information, Share
Capital, Directors, Share Holders, Company Changes and Financial Information] to view
the details.
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Company Details

Company/ Employer Name Employer's Registration Number
ALIGAN LOGISTICS SDN. BHD. 740120-T
Company Information
Company Name Last 0ld Name
ALIGAN LOGISTICS SDN. BHD. NIA
Date of Change Emplover's Registration Number
740120-T
Registration Date Type
3001140002
Status Company's Address
EXISTING B-5-16, CAPITAL 2 NO. 2, JALAN PJU TA/7A OASIS SQUARE,
OASIS DAMANSARA
Drigin Business Address
MALAYSIA B-5-16, CAPITAL 2 NO. 2, |ALAN PJU TA/7A OASIS SQUARE,
QASIS DAMANSARA
Nature of Business

HIRE OF PLANT AND MACHINERIES AND LOGISTICS SERVICES.

Screenshot 47 : Company Information
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Gompany/ Employer Name Employer's Registration Number
ALIGAN LOGISTICS SDN. BHD. 740120-T

» Company Information

Share Capital
Total Authorised (RM) 500,000.00
DIVIDED INTO NOMINAL VALUE (Sen)

Ordinary RM 500,000.00 RM 500,000.00 RM 100.00
Preference RM 0.00 RM 0.00 R Q.00
Others RM 0.00 RM 0.00 RN 0.00

Taoral Issued (RM) 500,000.00

s e | o
Ordinary R 100.00 RM 500,000.00 R 100.00
Preference RM 0.00 RM 0.00 R 0.00
Others R 0.00 R 0.00 R 0.00

Screenshot 48 : Share Capital

Company/ Employer Name Employer's Registration Number

ALIGAN LOGISTICS SDN. BHD. 740120-T

» Gompany Information

» Share Capital

— Date of
Name/Address IC/Passport Designation .
Appointment
WORKER NAME : MOHANED IZHAM BIN 631230025061 Director 28/03/2008

HAMZAH
ADDRESS : LOT 185, BATU 13 JALAN SEREMBAN-

KUALA LUMPUR STAFFIELD COUNTRY RESORT
71700 MEGERI SEMBILAN

WORKER NAME : LIM KENG HENG 720617015241 Director 19/06/2013
ADDRESS @ 13 JALAN PUCHONG UTAMA 7D
TAMAN TASIK PRIMA N/A 47100 SELANGOR

WORKER NAME : GOH KEE HAI 400224085035 Secretary 07/07/2006
ADDRESS @ 148-1-2, VILLA FLORA

CONDOMINIUM JALAN BURHANUDDIN HELMI
TAMAN TUN DR ISMAIL 60000 WP KUALA
LUMPUR

Screenshot 49 : Directors Details
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Company/ Emplayer Name Employer's Registration Number

ALIGAN LOGISTICS SDN. BHD. 740120-T
» Company Information
» Share Gapital

» Directors

Share Holders
IC/Passport/Company No Name/Company Name Total of Share

7078400 ALIGAN HOLDINGS SDN. BHD. RM 500,000.00

» Company Charges
» Financial Information

Screenshot 50 : Share Holders

Company/ Emplayer Name Employer's Registration Number
ALIGAN LOGISTICS SDN. BHD. 740120-T

» Company Information
» Share Capital
» Directors

» Share Holders

Gompany Charges

Charge Number 2 001

Total of Charge : RM 120,000.00

Date of Creation : 10/02/2022

Name of Chargee : AFFIN BANK BERHAD
Charge Status » UNSATISFIED

» Financial Information

Screenshot 51 : Company Charges
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ADRIANYED PLT (LLPOOO3457-LCA)

Exempt Private Company
DO-00-0000
Unqualified Report [Y/K]

Yag

Comsolidated accounts [Y/N)

Mo

Diate of Tabling
2B/0952020
BALAKCE SHEET ITEMS
Hen-Careat Assets
Rl 295,064.00

Neai-Carreat liabilitiss

Auditor Address

G3E. JALAM 55 25/2 £3B, JALAM 55 252 TAMAM BUKIT EMAS

M4 47301

Financial Year end
212208

Status

Existing

Current Assets
R 14.815,050.00

Current Liabilities

Financial Infermation

Q)

R 79, 283.00 R 7 289.947.00
Share Capital Current Reserves

R 500,000.00 R 000D

Minarity Interests

R 0.00

INCOME STATEMENT ITEMZ

Revenue Prafit/ [bess) before tzx
R 4,202 454,00 RM 17.518.00
Profit! (loss) zfier fax Net Dividend

R 16,506.00 R 0000

Minarity Interests
R 0.00

Screenshot 52 : Financial Information

3. Select the address from the [ Place of Work] field OR

* Place Of Work

l -Select Place of Work- v

-Select Place of Work-

[l =FAN LIARL RAAD S AR

7A, OASIS SQUARE, OASIS DAMANSARA

Screenshot 53 : Address — Place of Work
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4. Key in new address for the Place of Work by selecting [ Others] option from the [ Place of

Work ] field.

*Place Of Work

l -Select Place of Work-

-Select Place of Work-

30-1, BANGUNAMN MARA, JALAN TUNKU ABDUL RAHMAN
B-5-16 CAPITAL 2 MO, 2, JALAN PIU 1A/7A, OASIS SQUARE, OASIS DAMANSARA

Others

L 4)

Screenshot 54 ;: Other Address — Place of Work

5. If you choose to key in new address for the Place of Work, you may need to key in address at

[ Address] field.

6. Key in the postcode at [Postcode] field.

7. Select the state from the [State] drop-down list.

8. Select the city from the [City] drop-down list.

9. Key in the district at [District] field.

* Place Of Work
‘- Others v.‘
* Address * Postcode
ﬁ[)%Ess 1 \
* State
ADDRESS 2

e ADDRESS 3

ADDRESS 4

QD%ESS 5

- Please select -

Vi

- Please Select -

* District

J

Screenshot 55 : New Address — Place of Work

10. Atthe Activity Information Section, you may need to fill up the [Land Area (Hectare)] and [Total

Planted Area].

11. Atthe Last Year Output Value Section, you may need to fill up the [Ton/ Unit] and [Sales Value

(RM)].
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Activity Information

m Crops Type Land Area (Hectare) Total Planted Area
1 PALM TREE | I._@

Last Year Output Value

Ton / Unit Sales Value (RM)

RM

.L

Screenshot 56 : Activity Information Section

12. At Sub-Contractor Information Section, you may add the Sub-Contractor Information by click
on [] button.

Sub-Contractor Information

m ROC Number Gompany Name Type of Work | + .—Q

No data available in table

Screenshot 57 : Sub-Contractor Section

13. Key in company name at [Company Name] field.
14. Key in work type at [Work Type] field.

15. Key in ROC number at [ROC Number] field.

16. Click on [Add] button.

Sub-Contractor / Contract Out Details

* Company Name * Work Type

®— ) Jo—@

*ROC Number

O— )

Cancel Add .—@

Screenshot 58 : Sub-Contractor Section
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17. Key in the number of current manpower at [Local Worker] column by its relevant gender
colums.

18. Key in the number of current manpower at [Foreign Worker] column by its relevant gender
colums.

19. Overall number of current manpower will be automatically calculated in the [Total] field.

Current Manpower

Local Worker Foreign Worker

Job Category
Female

OIL PALM PLANTATION WORKERS

Subtotal 2 0 2 0

Screenshot 59 : Current Manpower Section

20. Key in the number of current manpower details at [Local Worker] column by its relevant gender
columns.

21. Key in the number of current manpower details at [Foreign Worker] column by its relevant
gender columns.

22. Overall number of current manpower details will be automatically calculated in the [Total] field.
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Current Manpower Detail

Local Warker Fareign Warker

Job Category

ADMIMISTRATIVE AMD MANAGEMENT

0 0 0

PROFESSIONAL
0 0 0 0
TECHMICIAMS, SUPERVISORS & RELATED WORK a 0 0 0

CLERICAL WORK a o ] 0 ..—@

SKILLED AGRICULTURE & FISHERIES WORK

0 0 0 0
CARPENTRY & RELATED |OBS
. 0 o o g
OPERATORS & INSTALLATIOMN LOGS & a 0 o 1
MACHIMNERY
GEMERAL WORKERS
0 0 0 0

Subtotal \ . U

Screenshot 60 : Current Manpower Detail

10.6.1 Supporting Documents Section
There are three (3) type of land that may need you to upload the Supporting Document: -

1. Land Belongs to Parent/ Spouse
2. Own Land
3. Other
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10.6.1.1 Land Belongs to Parent/ Spouse

1. Upload [*Birth Cert (If belongs to Parent)] or [Marriage Cert (If belongs to Spouse].

2. Upload [*Approval Letter From Land And Mines Office].

3. Upload [*Summary Statement of Land Lots] where the Statement Format can be download
from MOHA Portal.

4. Upload [*Lease Agreement Exceeding 3 Years (Stamped)] and [Certificate Landowner
Grants (Not More Than 1 Year)] or [Official Search Certificate].

5. Upload [Others Document] if necessary.
6. Click [Save and Continue] button to continue to the next section OR

7. Click [Back] button to return to the previous section.

Note: Field with * is Mandatory to be filled.
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Supporting Documents

®* |3nd Belongs to Parent'Spouse Cwni Land COzhers

* BIRTH CERT(If Land belongs to Parents) or MARRIAGE CERT(If Land belongs to Spouse) « Siiif Latir ibwbapa (ika fanah adakah keponyaan ibubapa) atan Sl
Ferkalwinan Pasangan (fika tanah adfalah kepunyaan pasangan)

e_.[ Select File

ANowed file fypes are GIF, JPEG, PNG, . PDF and moximuwm size of flle is 1 Mb

* APPROVAL LETTER FROM LAND AND MIRES OFFICE » Straf Reltltisan dari Pefabat Tanah dan Galian

Q0 — Select File

ANoveed file types are GIF, JPEG, PNG, .POF and moximuwrn size of flle is 1 Mb
* SUMMARY STATEMENT OF LAND LOTS (Statement Format can be download from MOHA Portal) ¢ Penyala mingkasan fof fanah - Farmat penyala bolel dimat
tuwy af faman Porial KDY

e—.[ Select File

ANoveed file types are GIF, JPEG, PNG, .POF and moximuwrn size of flle is 1 Mb

* LEASE AGREEMENT EXCEEDING 3 YEARS (Stamped) and CERTIFIGATE LANDOWNER GRANTS (Mot more than 1 vear)/ OFFICIAL SEARCH CERTIFICATE + Periantian
Sewa Pajak yang medehify 3 tahun pang tefah disetemban dan Salinan Geran Pemilik Tanah yang disaftkan (Tidak Medebity 7 tahon) ofel fabatan Perfitanan
Neerid Sifil Carian Rasmi yang terkini

O Select File
Mowed file fypes are JGIF, JPEG, PNG, PDF and moxdimur size of e is 1 b

Aawed file types are (GIF, JPEG. PNG, .PDF and moximwm size of flle is 1 Mb
OTHERS DOCUMENT 1 Lain — fain Dokumen Barkaitan 1
\ Select File
ITHERS DOCUMENT 2 Lain — lain Dokumen Berkaitan 2
e—o- Select File

Mowed file fypes are JGIF, JPEG, PNG, PDF and moximom size of file is 7 Mb

ITHERS DOCUMENT 3 ¢ Lain — lain Dokumen Berkaitan 3

M."ﬁ.‘e fypes are (GIF, JPEG, PNG, .PDF and maximuwm size of flle is 1 Mb J
G—E Save and Continue » ].—e

Screenshot 61 : Supporting Documents- Land Belongs to Parent/ Spouse

Select File

10.6.1.2 Own Land

1. Upload [*Land Grants (If own land)].

2. Upload [*Approval Letter From Land And Mines Office].

3. Upload [*Summary Statement Of Land Lots] where the Statement Format can be download
from MOHA Portal.

4. Upload [*Lease Agreement Exceeding 3 Years (Stamped)] and [Certificate Landowner
Grants (Not More Than 1 Year)] or [Official Search Certificate].

5. Upload [Others Document] if necessary.

6. Click [Save and Continue] button to continue to the next section OR
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7. Click [Back] button to return to the previous section.

Note: Field with * is Mandatory to be filled.

Supporting Documents

Land Belongs to ParentSpouse ®  Own Land Others

* LAND GRANTS (If own land) » GERAN TANAH (Bagi tanah hakmilik sendir]

0_‘[ ] seiectrie

Alawed file bypes are (GIF, JPEG, PNG, PDF and moximun size of fle is 2 Wb

* APPROVAL LETTER FROM LAMD AND MINES OFFICE ¢ Straf Kelilvsan dari Pejabiat Tanah dan Galian

9—°[ ] Select File

Aflowed file types are (GIF, PEG, PNG, PDF and maximum size of file is T Mb

* SUMMARY STATEMENT OF LAND LOTS (Statement Format can be download from MOHA Portal) - Penyata mingkasam lof tanah - farmat penyata bolelh dimust
turn off farean Portal KOW

9—0[ ] selectrie

Alowed file types are GIF, JPEG,_PNG, PDF and maximum size of file is T Mb

* LEASE AGREEMENT EXCEEDING 3 YEARS (Stamped) and CERTIFICATE LANDOWNER GRANTS (Not more than 1year)/ OFFICIAL SEARGH CERTIFICATE » Peraniian
Sewa Pafak yang melebili 3 tahun yang tefah disetentan dan Safinan Geran Femilik Tanah yang disalkan (Tidak Melebiiy 7 tatun] olelh fabatan Perlurianan
Neoeri/ Sl Garian Rasmi yang terkin

H ] Select File

Aflowed file types are (GIF, PEG, PNG, PDF and maximum size of file is T Mb
\ Select File

OTHERS DOCUMENT 1/ Lain — fain Dokumen Berfaitan 1

Mowed file ypes are JGIF, JPEG. PNG, .PDF and maximwm size of file i T Wb

THERS DOCUMENT 2 Lain — fain Dokumen Berkaitan 2
Select File

Mowed file fypes are GIF, PEG, PG, PDF and maximwm size of [ile ik 7 b

THERS DOCUMENT 3+ Lain — fain Dokumen Berkaitan 3
Select File

edd file fypes are JGIE, JPEG, PNG, .PDF and mcximur size of file is T Mb )

o—.E Save and Continue » ]o—e

Screenshot 62 : Supporting Documents- Own Land

10.6.1.3 Other

1. Upload [*Approval Letter From Land And Mines Office].

2. Upload [*Summary Statement Of Land Lots] where the Statement Format can be download
from MOHA Portal.

3. Upload [*Lease Agreement Exceeding 3 Years (Stamped)] and [Certificate Landowner
Grants (Not More Than 1 Year)] or [Official Search Certificate].

4. Upload [Others Document] if necessary.
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5. Click [Save and Continue] button to continue to the next section OR

6. Click [Back] button to return to the previous section.

Note: Field with * is Mandatory to be filled.

Supporting Documents

Land Belongs to Parent/Spouse Own Land ®  Others

* APPROVAL LETTER FROM LAND AND MINES OFFICE + Surat Kefisfusan dari Pejabat Tanah dan Galian

Select File

I

Allawed file types are GIF, JPEG, PNG, PDF and moaximum size of file iz 1 Mb
* SUMMARY STATEMENT OF LAND LOTS (Statement Format can be download from MOHA Portal) » Penyafa ringkasan fof tanali - Formaf penyata bolel dimuat
furtn of Laman Portal KON

Select File

T

Aitowed fife types are .GIF, JPEG, PNG, PDF and moximum size of file is 1 Mb
* LEASE AGREEMENT EXCEEDING 3 YEARS (Stamped) and CERTIFICATE LANDOWHNER GRANTS (Hot more than 1 year)/ QFFIGIAL SEARCH CERTIFICATE » Perjanjian
Sewsa Pajak yang mefebiti 3 tabun pang tefah disefemkan dan Salinan Geran Pemilik Tanah yang disabkan (Tidak Melebifi T tafum] ofeh fabatan Perfwtanan

Negeni! Siiil Carian Rasmi yang terkini

Select File

T

Atowed file cypes are .GIF, JPEG, PNG, PDF and moximum sixe of file is 1 Mb

OTHERS DOCUMENT 1/ Lain — fain Bakumen Berkaitan 1

\ Select File

Aflawed fife types are (GIF, JPEG, PNG, PDF and maximum size af fife is T Mb
(OTHERS DOCUMENT 2 / Lain - fain Dokumen Berkartan 2

Select File

Allowed file types are GIF, JPEG, PNG, POF and moximuem size of file is 1 Mb

(OTHERS DOGUMENT 3 ¢ Lain - fain Dokumen Berkaitan 3

‘ Select File

Aitowed file types are .GIF, JPEG, PNG, PDF and moximum size of file is T Mb

Screenshot 63 : Supporting Documents- Other

10.7 How to Apply eQuota: [ Application Summary] Tab

Employer will be redirected to the [ Application Summary] section upon completion of each tab
required for quota application and it ready for submission. Once submitted, the quota application will be

processed accordingly.
To submit the quota application,

1. Click on [ Declaration] checkbox to verify the information entered for this quota application is
true and valid.

2. Click on [ Submit] button to submit the quota application OR
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3. Click on [ Back] button to return to the previous screen.

I |
A  Quota / Quota Application

KSM/FWCMS/YWC10000007 Application Summary

QUOTA REFERENCE NUMBER

Sector Sub-Sector
PLANTATION PLANTATION

Job Category Application Status
OIL PALM PLANTATION WORKERS DRAFT - COMPANY

No. of Quota Apply Application Date

2 17/02/2022

made for use as evidence in court and is subject to penalty for perjury. | have ensured the correct number of quota beforg

V' | hereby declare that the above statement is true to the best of my knowledge and belief, and that | understand it is
submission and this is not a duplicate application.

3

Screenshot 64 : Application Summary- Declaration

4. OTP Verification pop-up window will be appeared upon clicking the Submit button. Click on
[ Request OTP] button to request for One Time Password (OTP) to proceed with the quota
application. OTP will be sent via email or via registered mobile phone belongs to the employer
who applied the quota.

OTP Verification

OTP Sent To- 0 +60163930004
&= fwems.emp1@yopmail.com

Request OTP

** You can only regenerate the OTP after 15 minutes.

Screenshot 65 : OTP Verification- Request OTP

5. You may copy the OTP given as stated in the email.
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Date : 17/0272022 05:00 PM

Dear User,

Please find QTP as reguested below -

OTP : 410382 F e

This QTP shall be valid for 15 minutes. Please re-generate the OTP if expired.

Thanks,
System Admin

Note: This iz automatically generated email, pleasa do not reply.

Screenshot 66 : OTP Sent via Email

6. Paste the copied OTP into the [ OTP Verification] field.

7. Click on[ Validate OTP ] button to validate the entered OTP.

OTP Verification

OTP Sent To: 0 +60163930004
= fwoms.emp1@yopmail.com
OTP Generation successful.

[

** You con only regenerate the OTP after 15 minutes.

Screenshot 67 : OTP Verification — Validate OTP

8. Screen will be presented with the success natification, simply click on [ Ok] button.
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& Success

Quota Application with Application 1D (KSM/FWCMS/YWC10000007)

is submitted successfully.
n.-

ST=SBrmT

Screenshot 68 : Success Notification — Submitted

9. Email entitled [ Quota Application Submitted ] will be sent to the employer for reference.

10. A summary of quota application details will be stated in the email.

Euonnpplication Submitted |K5M:chusnwc1oooooon]0—9 « o @B 2 0
= noren Formand Dedate

mﬁ.m!> Himl Text Print
(O Thursday, February 17, 2022 5:14:15 PM

[5) Show pictures

Date : 17/02/2022 05:14 PM

Dear ALIGAN LOGISTICS SDN. BHD.,

This is to inform you that your quota application has been submitted for verification. Once
verified, email will be sent to you together with interview date. Below iz the detail of your
transaction for your reference :

Quota Reference No. ¢ KSM/FWCMS, Y WC 10000007

Company Registration No. : 740120-T

Company Name ¢ ALIGAN LOGISTICS SDN. BHD.

Sector ¢ PLANTATION

Sub-Sector : BLANTATION ._®
Job Category + OIL FALM PLANTATION WORKERS

Country + NEGARA-NEGARA SUMBER.

Applied Date + 17 FEBRUARY 2022

Applied By + ALIGAN LOGISTICS SDN. BHD.
Mo. of Quota Applied 12

Thanks,
System Admin

Screenshot 69 : eQuota Application Summary
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11 Addendum

After successful screening, employer will receive an interview slip via email from FWCMS. Employers
need to bring the interview slip (attach together with the email) during the interview at OSC KDN. The
employer is also required to bring along the original documents that have been listed in the interview

slip.

INTERVIEW SLIP
SLIF TEMUDUGA

Duota Application Detail [ Makumat Permohonan Kuota

Oucts Fafonsncd M. | Mo Rujukes s
Company Regisiraton Ko, | M Prsates: Syarer
Cimmpany Mo | s Spackat

Eapriin | Sedior

Eub-Eociof | Sub-Sedioe

Just Carliggsny | Muimges Pubadasn

Cointry | Magas

Applied D / Taskh Permatonan
Applicant Nama | Mes Perohcs

Ma. of Ol Applicd | i Koot Fang Dipshon

Interview Dotails | Mascmar Temudugd

+ 11 MARCH 2022

HSMPWCMEYLIFS0000013

T34501-H

EMART PRINT & PACHACING SD#M. BHD.
MANUFACTURING

MANUFACTURING

FACTORY WORKER

HEGARAMEGARS SUMBER

02 MARCH 2022

EMART PRINT & PACHAGING SDM. BHD.
a5

- B.30AM - 1200 FM [FIRET COME, FIRST SERVE BASIE)
Ramarks 1 Cul-of time for queuss ramber al D5C KDN:

L Monday - Thursday | Bafore 12 noon
i Fridary: Bakore 11 am

: PUESAT HELLILUEAN EETEMPAT PERERIA ASING $ONE ETOP CENTRE]
BAHAGIN PEMGURL DALAM

EAN PEKERLA ASIMNG, KEMENTERIAN

HNEGERI, BLOK D0, TINGHAT 5, KOMPLEKE O, PRESIMT 1, FLISAT

PENTADERRAN KERAISAN PERSEHUTUAN E254E, WILAYAH
PEREEKLITUAM, FUTRAJAYA

1. Failure i oo so will nesu b as you are absent and your appication might be neected,
2 Plisase Bring onginal and related deosmenis for e inlerview. Falue o Bring the documsins would ressbed
in mepection of your quota applcaion
3 Terms and Conditions for Company PIC:
- Wil B H0amh T el el Wiy of el TNy
- M must be e in lalest EPF Siaement

- ldeniity Card imast b proveded

- Repress aton Lemer from emphopwe must b sigrad by e managemsn of i company

& SBupponing O

TS st e

f. FEgEgRET BERT TETFRANEET Sl DTN AORS T
2 Si b STASTET MIE QN7 DRTane

ilied uesing comb-binding in the ardar BT as Do,

otn ke ol
1 Sywernt- Sywrad Dag Wakd Spmakar
- Tarsie AR S4ARQRNT JEFTRTLEET TRERE!

- Wamw roenas O st Peryeis Caumen RSP s

- Kad Panganaian samohon
- St w7 rgen
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INTERVIEW SLIP
SLIF TEMUDUGA

CWNER OFt DIMECTOR MYIAD | b Parilh sisa Parperst: Spankat

APPLICANT OF FIC MYRAD. { Mpbiad Pamobos sims Wik Spaskat

LATEST iPayEL ik FOR CURRENT LOCAL ARD POREIGH WORKER | Peryuis Gafl Fastin' bugi Peinge
Temzarsn asn Anng

FREFRESENTATION LETTER FROM EMPLOYER | Surs Perswisies i ugian

ADENTIONAL DOCLMENTS RECLIRED B JTK|Rufer lo sltechmen for Sebeils) | dotumen mbshes
PN dEerLE T CheY B

HifahG OUTCOME REFORT | Lspomn Penpemiaies Pekegs

MITILICENEE |LrsEwaem

LATEST 3 MONTHE EPF STATEMENT  YBULANY TERNIN PENTATA S4SP

- BARK STATEMENT | POMUATA DAKK

- BARK STATEMENT | POMUATA DAKK

- BARK STATEMENT | PENYATA LARK

- EMPLOYMENT CONTRACT [ AONTRAK PERKIRILAN

- BROCHUREPAMPHLET RELATED TO PRODUCTIE) | RUSALAH PEODUN . MESI /FRIMS
- K2 DB Fom { Boreng A2.784

- MCTURES OF PREMIEE (Fronl View| [ GAMSAR PRIMRS [DAHAGIAN DEFAN DENGAN FAPAN TAMDA|

| PCTURES OF PREMISE |insids View| | GAMBAR PRILPS [RLANG DAL
PPEABATANSAHIA PLRNE RS i arc [

. Expon Summany "fbice on iles! sudied insncisl nipor ] Rumansn Dkepor "{bsssanrkes ponsn

g St Jaeg e G

- BROCHUREFAMPHLET RELATED TO MACHIKE | RISALAN SERCATAN MESH

]
—
—
-
—
3
-
—
]
(-
—
-—
]
—
]
]
—
3
]

Page 3ol §
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INTERVIEW SLIP
SLIP TEMUDUGA

ADDTIOHAL DOCUMENTS REGUIRED BY JTR /DOKLWASN SOKONGAN YANE DWRERLLIAN GLEH JFK

e e T

A Sarvica G givan o 13 lecal workers £ 3 foreige workers - h'

Iu) ¥

m-n-_p_lmlnm-c_p-rn | Pagmsjmny’ Kosish T p—
cigagian (Paratumss 8, Paatsrss-pastoran Kecs 1657, [ amng sstens Sopass & 1.0 petys s - nqg
ewaten drwncish & delee Srag

bl Payslie (Latest 3 monSs for 3 lecal workers & 3 foreige workera for the smployees
smbncind in (sl | Pt Gay Pesaa |F ¥ Parst L Fage TR @ g T
Cramg CesmgE WToEtn & J Ommng pedETE MDD B3 YRS I8TU g SR o Sacs )

] Bank far o Tlaad 3 meoniha| ) Swo swhen s e
Payaran gu patecs (Paruns 25 Al Kege [R5 D Acinn

(1] mdiﬁ_m_u—ﬂhmm  Sanars Dl Livus pang
Cipaaainkan sk Gkt bags Shun M (Seksyen SA0 Ak Ko 1

Forsign workers inssrance policy | Pois iksren sebes asng [Ssisyen 3 Alds Pampeass Paksds
15831

ial n-u—m.—i—u,—.—r-.n.-un-rh-—-lmi—m-h
th i | Rakod ey e rus yeng dilskosten st (7 bulsn

tavicrs bansts bl mm—m TaEN Eagi ecwus sakana) S

(] EF mmusd by the Department of Laber ai
Bacior which sscasts 38 hechiwss or lilning Ssclor] o | 55 Lk Msndie (0] jang Shskaten
cian Sutwtan Tarags Mare Semsnanung bissaw S PrscangunPeriansn fang masis S baker s
Stz Peramboaghs) Biki

]

—

—

—

]

—

—
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INTERVIEW SLIP
SLIF TEMUDUGA

1] lﬁphmm_mmht_mmbmu- d
w”m—p-ummumm:m

opanfive] | Seines AB2° pOgEnen Sengareh s
(sl

jbl Foemd485iFormE & D frem S50 or Cersficete fom Surchanjoye Heperasi Maliysa | Doseg
#5550/ Dormng 8 & O 558 S can Pt Kopere

Emplcyar's Mams & addnans stamp - ko sesslame on the Alos Janji Majikes ktier | Cop rems
it musiian - Lnfuk 207 SadE dokTen Ak e blaskan den Ny

Employurs am ssvised o submad mteat job
& Mk fuga sk
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INTERVIEW SLIP
SLIP TEMUDUGA

Screenshot 70 : Interview Slip

© BESTINET®. All rights reserved.

Page 54 of 57

Q)



eQuota — Employer User Guide

12 Review and Revision

The original copy of this Policy, together with all its attachments, shall be reviewed annually or otherwise
stated on the “Next Review” field on Document Information page.

The custodian of the document shall examine each procedure to ensure that all information and
instructions contained therein are exact and applicable to existing policies and truly reflect the method
or operation covered by the procedure.

If a procedure is determined to be in need of revision, the management personnel responsible shall
initiate the necessary action to revise the procedure. Otherwise, the reviewer shall authorise continued
use of the procedure in accordance with the respective procedure.

13 Related Documents — N/A
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13 Abbreviations

Table 2: Abbreviations

KSM
AKS
EPF
KDN
PTK
JTKSM
MRB
MITI
MPIC
OoTP
USR
DQ
FWCMS
SSM
JPN
JIM
LHDN
MAFI
KPDNHEP
MOT
MOTAC
KeTSA

CIDB

Kementerian Sumber Manusia

Agensi Kawal Selia

Employee Provident Fund

Kementerian Dalam Negeri

Pejabat Tenaga Kerja

Jabatan Tenaga Kerja Semenanjung Malaysia
Malaysia Rubber Board

Ministry of International Trade and Industry
Ministry of Plantation Industries and Commaodities
One Time Password

User Manual

Data Quality

Foreign Worker Centralised Management System
Suruhanjaya Syarikat Malaysia

Jabatan Pendaftaran Negara

Jabatan Imigresen Malaysia

Lembaga Hasil Dalam Negeri

Ministry of Agriculture and Food Industries

Kementerian Perdagangan Dalam Negeri dan Hal Ehwal Pengguna

Ministry of Transport
Ministry of Tourism, Arts and Culture
Kementerian Tenaga dan Sumber Asli

Construction Industry Development Board
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